
NORTH DAKOTA STATE COMMISSION  

ON NATIONAL AND COMMUNITY SERVICE 
 

 

 

2016-2017 AMERICORPS*STATE  

FORMULA FUNDS 

 

SUPPLEMENTAL BUDGET INSTRUCTIONS 

FOR 

PROFESSIONAL CORPS APPLICANTS 
 

 

 
 
 

 
 
 
 
 
 
 
 



VI. Budget Instructions 

 

 

 

A. Match Requirements 

Program requirements, including requirements on match are located in the AmeriCorps regulations and 

summarized below. 

Table 2:  Match Requirements in the AmeriCorps Regulations 

Grant Type Match Requirement 

Cost Reimbursement including Professional Corps, 

States and Territories without Commissions, Indian 

Tribes 

Minimum grantee share is 24% of program costs for the 

first three years. Overall grantee share of total program 

costs increases gradually beginning in Year 4 to 50% by 

the tenth year of funding and any year thereafter. 

EAP Fixed-Amount Grants There are no specific match requirements for fixed- 

amount grants. Grantees pay all program costs over the 

cost in the NOFO provided by CNCS. 

Professional Corps Fixed-Amount Grants There are no specific match requirements for fixed- 

amount grants. Grantees pay all program costs over the 

cost in the NOFO provided by CNCS. 

Stipended Fixed-Amount Grants There are no specific match requirements for full-time 

Fixed-amount grants. Grantees pay all program costs 

over the maximum cost in the NOFO provided by 

CNCS. 
 

 Grantees are required to meet an overall matching rate that increases over time. You have the flexibility to 

meet the overall match requirements in any of the three budget areas, as long as the minimum match of 24% 

for the first three years, and the increasing minimums in years thereafter, are maintained. See 45 CFR §§ 

2521.35–2521.90 for the specific regulations. 

 If you are applying for the first time, you must match with cash or in-kind contributions at least 24% of the 

project’s total Operating Costs (Section I) plus Member Costs (Section II) plus Administrative Costs 

(Section III). If you are recompeting, please see 45 CFR §§ 2521.40-2521.95 for the match schedule. 

 The acceptable sources of matching funds are federal, state, local, and/or private sector funds in 

accordance with applicable AmeriCorps requirements. 

 In the “Source of Funds” field that appears at the end of Budget Section III, enter a brief description of the 

match. Identify each match source separately. Identify if the match is secured or proposed. Include dollar 

amount, the match classification (cash or in-kind), and the source type (Private, State/Local, or Federal) for 

your entire match. Define all acronyms the first time they are used. See Attachment H for instructions for 

applying for the Alternative Match Schedule. 

 

Note: CNCS legislation permits the use of non-CNCS federal funds as match for the grantee share of the budget. 

Please discuss your intention of using federal funds to match an AmeriCorps grant with the other agency prior to 

submitting your application. Section 121(e)(5) of the National Community Service Act requires that grantees that use 

other federal funds as match for an AmeriCorps grant report the amount and source of these funds to CNCS. If you 

use other federal funds as match, you must ensure you can meet the requirements and purpose of both grants. 

Grantees that use federal funds as match will be required to report the sources and amounts on the Federal Financial 

Report (FFR). 

 
 
 
 
 
 
 

            

            



ATTACHMENT E: Detailed Budget Instructions for Fixed Amount Grants 
including Partnership Challenge (eGrants Budget Section) 

 

These instructions apply only to applicants for fixed-amount grants, including education award programs (EAPs) 

and Partnership Challenge applicants. 
EAP and Fixed-Amount grant applicants may only request a fixed amount of funding per MSY. Therefore, Fixed- 

Amount applicants are not required to complete a detailed budget or complete the grantee share column. However, 

you must complete the source of match chart to identify the sources of the additional revenue you need to operate 

the program If you are applying for a Stipended Fixed-Amount grant, you must pay at least the minimum living 

allowance listed in the Notice for each type of position you are proposing. 

 

Budget Section II. AmeriCorps Member Positions 

Member Positions 

Identify the number of members you are requesting by category (i.e. full-time, half-time, reduced half-time, quarter- 

time, minimum-time) and list under the column labeled #w/o Allow (without CNCS-funded living allowance.) 

Leave all other columns blank. 
 

The total number of member service years (MSY) will automatically calculate at the bottom of the Member 

Positions chart. The MSY are calculated as follows: 

 

 

 

 
Member Positions 

 
Calculation MSY 

  _Full-time (1700 hours) ( members x 1.000) = 
 

 

_Half-time (900 hours) ( members x 0.500) = 
  

 
 

_Reduced half-time (675 hours) ( members x 0.3809524) = 
  

 
 

_Quarter-time (450 hours) ( members x 0.26455027) = 
  

 
 

_Minimum-time (300 hours) ( members x 0.21164022) = 
  

 
 

Total MSY Unde 

r 

“Calculation,” you will enter the calculation for your grant request. Applicants may request up to $800 per member 

service year (MSY). 



Fixed Award 
Display your calculation in the following format: 

Total # of MSYs    x MSY amount (See NOFO for amounts)   = Total Grant Request $   
 

Type the total amount requested in the “Total Amount” & “CNCS Share” columns. Leave the “Grantee Share” 

blank. See example below (applies to a Stipended Fixed Amount grant): 

 
Purpose Calculation Total 

Amoun

t 

CNCS 

Share 

Grantee 

Share 

edit del 

Program Grant 

Request 

47.5 MSY 

 

X $9,500/MSY 

$451,250 $451,250 $0  

 

view 

 

Subtotal  $451,250 $451,250 $0   

 

 

 
 

 

Source of Funds 

 

 

 
Section Proposed vs 

Secured 

Amt Type Source 

Sources of Funds    . 

Total Source of 

Funds 



 

ATTACHMENT F: Budget Worksheet for Fixed Amount 
Grants (eGrants Budget Section) 

 
 

 

Complete the fields for the # w/o Allowance only. 

 

Member Positions 
 

Item # 
Mbrs 

Allowance 
Rate 

# w/o 
Allow 

Total 
Amount 

CNCS 
Share 

Grantee 
Share 

 

Full Time (1700 hrs)       

Half Time (900 hrs)       

Reduced Half Time 
(675 hrs) 

      

Quarter Time (450 hrs)       

Minimum Time (300 hrs)       

Subtotal       MSY Cost/MSY 

         
 
 
 
 

Purpose Calculation Total 
Amount 

CNCS Share Grantee 
Share 

Program Grant 
Request 

    

Subtotal     

 
 

Source of Funds 

 

 

 
Section Proposed vs 

Secured 

Amt Type Source 

Sources of Funds    . 

Total Source of 

Funds 

 

 

 

 

 
 

 


